My Biz Application
Overview



My Biz provides employees the ability to
access employment-related information

My Information - provides view of employment related
information

» Update My Information - allows you to update specific
personal information

» Employment Verification - allows you to provide
employment information to financial institutions
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[J CIV Alternate Pay Pool Administrator | My Biz
3 CIV Rating Official My Tnformation
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P My Biz <<§ Update My Information
77 PER WHS ALLSVCIN0ONH Employment Verification

Performance Appraisal Application (PAA)

"My Biz and associated web pages are web-based tools created by the Department of Defense (DoD) as part of
the Defense Civilian Personnel Data System (DCPDS) to allows DoD personnel access to and management of
their personal personnel records. The DoD MyBiz and associated tools can be accessed only by authorized DoD
personnel within a .mil or dodea.edu network. The DoD MyBiz tool has no association with any private or other
enterprise using "MyBiz" in whole or in part as a title or logo."

Click <My Biz> to see the additional links.

Favorites

Personalize

After using your browser to access DCPDS, close
all of your browser windows and restart a new
browser session. Sometimes the browser can
hold that information in memory (e.q. cache, etc)
and some web sites know where to look to find it.
For more information Click here

My Biz - Disahility Code
Information
My Workplace - Telewark Information

CPMS does not maintain Federal Long Term Care
Insurance and Flexible Spending Account Programs.

B CPMS Homepage

&5 Federal Employees Dental and Vision Insurance
Program

f= Federal Long Term Care Insurance Program

f= Flexible Spending Account
& MyPay
fE NSPS Information




My Information
Exercise
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My Biz
My Information
Update My Information

Employment Verification
Performance Appraisal Application (PAA)

"My Biz and asseciated web pages are web-based tools created by the Department of Defense (DoD) as part of
the Defense Civilian Personnel Data System {DCPDS) to allow DoD personnel access to and management of

their personal personnel records, The DoD MyBiz and associated tools can be accessed only by authorized DoD
personnel within a .mil or dedea.edu netwiork. The DoD MyBiz tool has no asseciation with any private or ather
enterprise using "MyBiz" in whole or in part as a title or loge."

Click <My Information>.

Favorites

Personalize

After using your browser to access DCPDS, close
all of your browiser windows and restart a new
browser session. Sometimes the browser can
hold that information in memory (e.g. cache, etc)
and some web sites know where to look to find it.
For more information Click here

DCPDS Timing Out "ldle” Motice!

DCPDS My Biz, MyWarkplace and
Human Resources user connections
that are inactive (idle”) for 60 minutes
will automatically terminate.

DCPDS Users must select the ‘Log Out’
link at gither the top or bottom of the
page to properly logout and exit their
DCPDS Portal session.

CPMS does not maintain Federal Leng Term Care

Insurance and Flexible Spending Account Programs.
= wa [
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n Navigator v B® Favorites ¥ ICE MyBiz ICE PAAV3I FAQ Home Logout Help

Privacy Act Statement

The information you provide to the Defense Civilian Personnel Data System (DCPDS) is covered by the Privacy Act of 1974. For questions regarding your
personal information please contact your local Human Resources Office.

Authorities: 5 USC 301; Title 5, USC Chapters 11, 13, 29, 31, 33, 41, 43, 51, 53, 55, 61, 63, 72, 75, 83, and 99; 5 USC 7201; 10 USC 136; 29 CFR
1614.601; and E.0.9397.

Principal Purposes: To allow civilian employees in the Department of Defense (DoD) to update personal information.
Routine Uses: None. The DoD 'Blanket Routine Uses' set forth at the beginning of O5D's compilation of systems of records notices apply to this system.

Disclosure: Voluntary. However, failure to provide or update your information may require manual HR processing or the absence of some information.

| ACCEPT | | DECLINE |

ICE MyBiz ICEmVZ‘u FAQ Home Logout Help

Click <ACCEPT>
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Bell, Tinker Fairy

GENERAL INFO: The information is current as of today's date.

Organization WHS HUMAN RESOURCES DIRECTORATE Job Title  Miscellaneous Administration &
DD21DDAADC 01 <:§ Program (0301)
Position H281A.PERS MANAGEMENT Grade/Pay Band GS-13
INFORMATION
SPEC.284463.DD21.APPR
Total Salary 115 747 nnuen Step or Rate 10
Email Address  tinker.bell@whs.mil Office Symbol

View Emergency Contact Information
View Joint Duty Assignment Information

Appointment | Position | Personal | Salary | Benefits = Awards and Bonuses | Performance | Personnel Actions

The following section displays detailed personnel information. Note: Far appropriztad amnlanne anhe thacn Bareannal Matificatinne nracaccnd an ar aftar 712 Sant 1007 2rg gygilable for
viewing. For non-appropriated fund and Igcal national employees only those Persol

View 1PAs [ Vew Seecte Click <Personnel Actions>

Select All | Select None

Select[Effective Date  [First NOA  [First NOA Description lsecond NOA  |Second NOA Description lUpdate HR Completion Date
@ WV 15-5ep-2011 840 Individual Cash Award RB 18-Sep-2011
r 18-Aug-2011 792 Change in Duty Station 22-Aug-2011
I 18-Jan-2011 848 Individual Cash Award NRB 20-Jan-2011
I 14-Nov-2010 800 Change in Data Element 12-Nov-2010

ICE MyBiz ICE PAAV3 FAQ Home Logout Help

Privacy Statement




@Oracle Self Service Human Resources: My Information

- © [ ) v Page~ Safety - Tooks+ (@~ ?

N MNavigator B Favorites v
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Bell, Tinker Fairy

—

GENERAL INFQ: The information is current as of today's date.

Organization WHS HUMAN RESOURCES DIRECTORATE

DD21DDAADC 01
Position  H281A.PERS MANAGEMENT
INFORMATION
SPEC.284463.DD21.APPR
Total Salary 115,742.00 USD

Emall Address i ker bell@whs.mil

Click <Salary>.

Appointment | Position | Personal @ Salary

The following section displays detailed historical information through today's date.

Details Effectiye Date |BasicPay  [Locality Pay
D tide 03-1 03175.00  22,567.00
AUO

Availability Pay
Retention Allowance
Supervisory Differential

115,742.00

Supplemental Earnings I_;,

[Select 2 supplemental 2zrning from the list)

s and Bonuses

|Adjusted Basic Pay

Job Title Miscellaneous Administration &
Program (0301)
Grade/Pay Band G5-13

Step or Rate 10
Dffice Symbol
View Emergency Contact Information
View Joint Duty Assignment Information

Performance | Personnel Actions

<) Previous |1-1 'I Mext1 (&

|0ther Pay |Tota| Pay |Locaﬁty Percentage |Currenqr
0.00 115,742.00 14.16 UsD
AUO Premium Pay Indicator

Availability Pay Premium Pay Indicator
Retention Allowance Percentage

ICE MyBiz ICE PAAV3 FAQ Home Logout Help

Privacy Statement

Bell, Tinker Fairy
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n Navigator ¥ BF Favorites v ICE MyBiz ICE PAAV3 FAQ Home Logout Help

Bell, Tinker Fairy

GENERAL INFO: The infarmation is current as of today's date.

Organization WHS HUMAN RESOURCES DIRECTORATE Job Title  Miscellaneous Administration & Program
DD21DDAADC 01 (0301)
Position H281A.PERS MANAGEMENT INFORMATION Grade/Pay Band GS5-13
SPEC.284463.DD21.APPR
Total Salarv 115.742.00 USD Step or Rate 10
Email Add . 20l
CI | C k <AW ard S an d B 0 n U S eS > . View Emergency Contact Information

View Joint Duty Assignment Information

Appointment | Position = Personal | Salary | Benefits = Awards and Bonuses = Performance = Personnel Actions

The following section displays detailed historical information through todayg
Awards Information Viewy/Make Awards Changes

Bonus Details
Effective Date Bonus Type Bonus Amount Expiration Date

L Click <View/Make Awards Changes>.

ICE MyBiz ICEPAAV3 FAQ Home Logout Help

Privacy Statement
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Employee

seeestere Click <Awards and Bonuses>.

Wark Email Address

Profile | Disability | Language | Ethnicity and Race = Emergency Contact =Education Training = Certifications/Licenses | Awards and Bonuses
This section captures your monetary and non-monetary awards. By adding non-monetary awards you are self-certifying the data you enter is valid. Human Resources (HR) may request you
provide decumentation for verification purposes. Only non-monetary awards can be added by employee.

TIPS: .
Updating awards is limited to the list provided within the list of values. All other awards must be added by your HR Office. Read th e tl p S I

Select the 'Add" button to add new Awards.

To 'Delete’ Self Certified Awards, first select the entry then select the Delete button. To correct a 'self certified' entry, select 'Delete’ and re-enter the awards data under 'Add'. Awards
marked as "Verified' can only be updated by your HR office.

Awards and Bonuses

Select Object: | Delete | | [ Add

Select|Award Update Source |Da te Award Earned Award Type |Amount or Hours Award Percentage |Award Agency
 Verified 15-Sep-2011 Performance Award $2460 Department of Defense
 Verified 18-Jan-2011 Special Act or Service Award $932 Department of Defense
 verified 03-Jan-2010 NSPS Performance Bonus $4475 Department of Defense
©  Verified 03-Jan-2010 NSPS Performance Increase 527 Department of Defense
 Verified 04-Jan-2009 NSPS Performance Bonus $6188 Department of Defense
 Verified 04-Jan-2009 NSPS Performance Increase $1005 Department of Defense
Verified 06-Jan-2008 NSPS Performance Bonus $9234 Department of Defense
 Verified 06-Jan-2008 NSPS Performance Increase 5874 Department of Defense
 Verified 27-Jul-2007 Special Act or Service Award $750 Department of Defense b
 Verified 31-Aug-2006 Performance Award $2055 Department of Defense

Select Object: | Delete | | | Add

¥TIP To Print Awards Information, select the butign below

Print option. 5

Print Awards Information Report




@Bﬂckd

Employee

Employee Name Click on the back button.

Work Email Address

Profile = Disability = Language | Ethnicity and Race | Emergency Contact Education @ Training @ Certifications/Licenses = Awards and Bonuses
This section captures your monetary and non-monetary awards. By adding non-monetary awards you are self-certifying the data you enter is valid. Human Resources (HR)
may request you provide documentation for verification purposes. Only non-monetary awards can be added by employee.

TIPS:
Updating awards is limited to the list provided within the list of values. All other awards must be added by your HR Office.

Select the 'Add' button to add new Awards.

To 'Delete’ Self Certified Awards, first select the entry then select the Delete button. To correct a 'self certified' entry, select 'Delete’ and re-enter the awards data
under 'Add'. Awards marked as 'Verified' can only be updated by your HR office.

Awards and Bonuses

Select Object: | Delete | | | Add |

Selec:t|nward Update Source |Date Award Earned Award Type |Amount or Hours |Award Percentage |Award Agency
T Verified 15-Sep-2011 Performance Award $2460 Department of Defense
T Verified 18-Jan-2011 Special Act or Service Award |$932 Department of Defense
Verified 03-Jan-2010 NSPS Performance Bonus 54475 Department of Defense
©  verified 03-Jan-2010 NSPS Performance Increase 5§27 Department of Defense
verified 04-Jan-2009 NSPS Performance Bonus 6188 Department of Defense
T Verified 04-Jan-2009 NSPS Performance Increase $1005 Department of Defense
©  Verified 06-Jan-2008 NSPS Performance Bonus %9234 Department of Defense
C Viarificd NA-Tan-2NNg NEDE Dorfarmancs Tnerooco ca7a Nanartmoant nf Nofonco
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Bell, Tinker Fairy

GENERAL INFO: The information is current as of today's date.

MraAnizatinn WHE HIIMAN RESOURCES DIRECTORATE Job Title  Miscellaneous Administration &
01 Program (0301)

CI | C k <Ap p o I n t m en t> IANAGEMENT Grade/Pay Band GS-13

nrukMALun

SPEC.284463.DD21.APPR
Total Salary 115 747 N0 1SN Step or Rate 10
Email Address  tinker.bell@whs.mil Office Symbol

View Emergency Contact Information
View Joint Duty Assignment Information

Appointment = Position = Personal = Salary = Benefits | Awards and Bonuses | Performance | Personnel Actions

Information displayed in this section is based on changes to either the Position, Organization, Location, Grade, Job or Assignment Status.

<) Previous |1-1 'I Next1 @

Del:ails|Effect'Ne Date Job |l.’ira|de}r Pay Band |Step or Rate
[T Hide 18-Aug-2011 Miscellaneous Administration & Program (0301) G5-13 10
Work Schedule  F - Full-Time Part-Time Hours Biveekly
Pay Rate Determinant 0 - Regular Rate WGI Due Date
WGI Pay Date Last Equivalent Increase  03-Jan-2010
Key Emergency Essential Empl  Not Assigned to Key Emergency Tenure 1 - Permanent - Tenure Group 1
Employee Position

Date Arrived Personnel Office  21-Aug-2005

C“Ck <+ShOW/H|de> Assignment NTE Date

Coure v ap o s Leave Without Pay End Date
Sabbatical Start Date Sabbatical End Date
Email Address  tinker.bell@whs.mil Pay Status USERRA Status P - Pay Status

Retained Grade Details
Date From Date To Retained Grade Retained Step or Rate  Retained Pay Plan  Retained Pay Table ID  Retained Pay Basis Temporary Promotion Step
Mo results found.
Employee Detail Information
End Position Position
Details Begin Date  Date  Number Title Grade Job Organization Location
Mo results found.

»
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Bell, Tinker Fairy

b
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GENERAL INFO: The information is current as of today's date.

Organization WHS HUMAN RESOURCES DIRECTORATE Job Title
DD21DDAADC 01
Position H281A.PERS MANAGEMENT Grade/Pay Band
INFORMATION
SPEC.284463.DD21.APPR
Total Salary <=7 ~*m oneon Step or Rate
Email Address  tinker.bell@whs.mil Office Symbal

Click <Performance>

nt Position = Personal | Salary Benefits Awards and Bonuses | Performance @bns

Whaollowing section displays detailed historical information through today's date.

Details |Appraisa| Type |Rating of Record

[# Show Annual Appraisal 3 - Valued Perf, Acceptable, Fully Suce, Pass, Sat, Successful, Succ Lvl 3 or Equiv
[ Show Annual Appraisal - NSPS 4 - Exc Expec, Exc Full Succ, Excel, High-Succ, High Effec, Succ Lvl 2 or Equiv

[# Show Annual Appraisal - NSPS 4 - Exc Expec, Exc Full Succ, Excel, High-Succ, High Effec, Succ Lvl 2 or Equiv

@ Show Annual Appraisal - NSPS 4 - Exc Expec, Exc Full Succ, Excel, High-Succ, High Effec, Succ Lvl 2 or Equiv

[+ Show Annual Appraisal - NSPS 5 - Role Model, Exceptional, Outstanding, Superior, Successful Level 1 or Equiv

@ Show Annual Appraisal 3 - Valued Perf, Acceptable, Fully Succ, Pass, Sat, Successful, Succ Lvl 3 or Equiv
[+ Show Presumptive (New Employee) X - Mot Rated

[# Show Annual Appraisal 4 - Exc Expec, Bxc Full Succ, Excel, High-Suce, High Effec, Succ Lvl 2 or Equiv

[ Show Annual Appraisal 5 - Role Model, Exceptional, Outstanding, Superior, Successful Level 1 or Equiv
[{ Show Presumptive (New Employee) ¥ - Mot Rated

Click on the <+Show/-Hide>.

ICE MyBiz ICE PAAV3 FAQ Home Logout Help

Privacy Statement

Miscellaneous Administration &
Program (0301)
GS5-13

10

View Emergency Contact Information
View Joint Duty Assignment Information

Date Effective
01-Sep-2011
22-Nov-2010
01-Jan-2010
01-Jan-2009
01-Jan-2008
30-Jun-2006
21-Aug-2005
31-Mar-2005
31-Mar-2004
28-Dec-2003

13
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= LY Ed
Fosition H281A.PERS MANAGEMENT Grade/Pay Band GS-13 d
INFORMATION
SPEC.284463.DD21.APPR
Total Salary 11= 747 nnuen Step or Rate 10
Email Address  tinker.bell@whs.mil Office Symbol
View Emergency Contact Information
View Joint Duty Assignment Information
A tment | Position | Personal fits = Awards and Bonuses = Performance | Personnel Actions
ing section displays detailed histori®l information through today's date.
De As Of Effective Date
[=) Hide 10-Jun-1985
SCD Leave  01-Jan-2001 Social Security Number
Date Of girth 0+ Dec1900 " Gender 222222222
Disability Status I do not have a disability Citizenship 1 - U.S. Citizen, includes U.S. Nationals
Date Last Promotion Agency Code Transfer From  DOD Defense Human Resource Activity
(DD48)
Veterans Preference 1 - None Veterans Preference for RIF N - No
Veterans Status N - Not A Vietnam-Era Veteran Email Address nina.hunter@whs.mil
Appointment Type 1A - Competitive - Career Current Appointment Authority (1) KTM
Current Appointment Authority (2) Previous Retirement Coverage Previously Covered
SCD Civilian  10-Jun-1985 SCD RIF 10-Jun-1985
SCD Retirement  10-Jun-1985 Reserve Category Mot Applicable
Military Recall Status ¥ - Not Applicable Date Retired Uniform Service
Uniform Service Component Uniform Service Designation
Retirement Grade Military Retirement Waiver Ind
Exception Retirement Pay Ind Creditable Military Service 000000
Frozen Service 000000 Date Conversion Career Begins o
Date Conversion Career Due Date Recmd Conversion Begins
Date Recmd Conversion Due Date VRA Conversion Due
Date Prob/Trial Period Begins Date Prob/Trial Period Ends
Ethnicity And Race Black or African American SCD Special Retirement
SCD SES

Service Obligation
Service Obligation Start Date End Date
No results found.
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Bell, Tinker Fairy
GEMERAL INFO: The information is current as of today's date.

Organization WHS HUMAN RESOURCES DIRECTORATE Job Title Miscellaneous Administration &
DD21DDAADC 01 Program (0301)
Position H281A.PERS MANAGEMENT Grade/Pay Band GS-13
INFORMATION
SPEC.284463.DD21.APPR
Total Salary <+ 7 nnmen Step or Rate 10
Email Address ~ tinker.bell@whs.mil Office Symbal

View Emergency Contact Information
Views Joint Duty Assignment Information

- Click <Position>

intment | Positio nd Bonuses | Performance = Personnel Actions

ation displayed in this section is based on changes to either the Position, Organization, Location, Grade, Job or Assignment Status.

Effective Grade/Pay Target  |Office

Details Date Position Name Organization Band Job Title Grade Symbol

Show23-Oct-2011  H281A.PERS MANAGEMENT INFORMATION WHS HUMAN RESOURCES G5-13 Miscellaneous Administration &  |GS-13
SPEC.284463.0D21.AFFR DIRECTORATE DD21DDAADC 01 Program (0301)

Show18-Aug-2011 | H281A.PERS MANAGEMENT INFORMATION WHS HUMAN RESOURCES G5-13 Miscellaneous Administration &  |GS-13
SPEC.284463.DD21.AFFR DIRECTORATE DD21DDAADC 01 Program (0301)

Show|29-Aug-2010  H281A.PERS MANAGEMENT INFORMATION WHS HUMAN RESOURCES G5-13 Miscellaneous Administration &  |GS-13
SPEC.284463.DD21.AFFR b DIRECTORATE DD21DDAADC 01 Program (0301)

Click <+Show/-Hide>

Lanyudye wenuner FIUNUENILY Level Reading Proficiency Speaking Proficiency Listening Proficiency Writing Proficiency
Na results found.

ICE MyBiz ICE PAAV3 FAQ Home Logout Help




Bell, Tinker Fairy
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ICE MyBiz ICEPAAV3 FAQ Home Logout Help

GEMERAL INFO: The information is current as of today's date.

Appointment | Position

The following section displays detailed historical information through

FEGLI
FEGLI

Organization WHS HUMAN RESOURCES DIRECTORATE
DD21DDAADC 01
Position H281A.PERS MANAGEMENT INFORMATION
SPEC.284463.DD21.APPR
Total Sala . .
v tinker.bell@whs.mil

Email Address

s | Performance = Personnel Actions

Personal = Salary = Benefits

Wiay's date.

Basic + Option B {4x) + Option C (5x)

Health Benefits

Details Start Date
Shouw 08-Jan-2006

Thrift Saving Plan

Details Start Date
[ Show 20-Dec-2009

TSP Catch Up Contributio
Start Date
No results found.

Retirement Plan
Retirement Plan
K - FERS and FICA

|Enrollment
Low Option Self and Family ()

|Health Plan
Aetna Open Access (IN)

|status
Y - Elected To Contribute (Y)

Click <Benefits>. Click <+Show >.

|FERS Coverage

A -t|ca\|y Covered By FERS

ICE MyBiz ICE PAA VI FAQ Home Lo

Job Title  Miscellaneous Administration & Program
(0301)

Grade/Pay Band GS5-13

Step or Rate 10
Office Symbol
View Emergency Contact Information
View Joint Duty Assignment Information

Start Date
21-Aug-2005

<) Previous |1-1 vl Next 1 &

Premium Conversion

Pre Tax

<) Previous |1-1 vl Next1 @
|status Date
09-Aug-1987

Click <-Hide>.

16



@ Cracle Self Service Human Resources; My Information

| @ e =[] @ + Page = Safety = Tools - @v

Click <Home>.
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Bell, Tinker Fairy

GENERAL INFO: The information is current as of today's date.

Organization WHS HUMAN RESOURCES DIRECTORATE Job Title  Miscellaneous AdministrajLIf &
DD21DDAADC D1 Program (0301)
Position H281A.PERS MANAGEMENT Grade/Pay Band GS-13
INFORMATION
SPEC.284463.DD21.APPR
Total Salary 115.742.00 USD Step or Rate 10
Email Address  tinker.bell@whs.mil Office Symbol

View Emergency Contact Information
View Joint Duty Assignment Information

Appointment = Position = Personal = Salary | Benefits Awards and Bonuses | Performance | Personnel Actions

Information displayed in this section is based on changes to either the Position, Organization, Location, Grade, Job or Assignment Status.
2 Previousll-l 'I Next1 @&
Details |Effect'rve Date |]ob |Grade! Pay Band |Step or Rate
[# Show 18-Aug-2011 Miscellaneous Administration & Program (0301) G5-13 10

Retained Grade Details
Date From Date To Retained Grade Retained Step or Rate  Retained Pay Plan  Retained Pay Table ID  Retained Pay Basis Temporary Promotion Step
Mo results found.
Employee Detail Information
End Position Position
Details Begin Date ~ Date  Humber Title Grade Job Organization Location
Mo results found.

ICE MyBiz ICEPAAV3 FAQ Home Logout Help

Privacy Statement

»»
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My Biz
My Information
Update My Information

Employment Verification
Performance Appraisal Application (PAA)

"My Biz and associated web pages are web-based tools created by the Department of Defense (DoD) as part of the Defense
Civilian Personnel Data System (DCPDS) to allow DoD personnel access to and management of their personal personnel
records. The DoD MyBiz and associated tools can be accessed only by autherized DoD personnel within & .mil or dodea.edu
netwaork. The DoD MyBiz tool has no association with any private or other enterprise using "MyBiz" in whole or in part as a title
or logo."

Click <Update My Information>.

Favorites

M- - [ m= - Pagev Safety~ Tooks~ (@)~ ?

ICE MyBiz ICE PAAV3 FAQ Logout Help

Personalize

After using your browser to access DCPDS, close all of
your browser windows and restart a new browser
session. Semetimes the browser can hold that
information in memory (e.g. cache, etc) and some web
sites knows where to look te find it. For more information
Click here

DCPDS Timing Out "ldle” Notice!

DCPDS My Biz, MyWorkplace and Human
Resources user connections that are inactive
{‘idle") for 60 minutes will automatically
terminate.

DCPDS Users must select the ‘Log Out' link at
gither the top or bottom of the page to properly
logout and exit their DCPDS Portal sessian.

CPMS does not maintain Federal Long Term Care Insurance
and Flexible Spending Account Programs.

B CPMS Homepage

5 Eederal Employees Dental and Vision Insurance
Program

E Federal Long Term Care Insurance Program

& Flexible Spending Account

19



& Privacy it Statement | | ﬁ R - = @ » Page~ Safety~ Tools - @v ”

Department of Defense

' View the privacy Act Statement
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Privacy Act Statement

The information you provide to the Defense Civilian Personnel Data System (DCPDS) is covered by the Privacy Act of 1974. For questions regarding your
personal information please contact your local Human Resources Office.

Authorities: 5 USC 301; Title 5, USC Chapters 11, 13, 29, 31, 33, 41, 43, 51, 53, 55, 61, 63, 72, 75, 83, and 99; 5 USC 7201; 10 USC 136; 29 CFR
1614.601; and E.0.9397.

Principal Purposes: To allow civilian employees in the Department of Defense (DoD) to update personal information.
Routine Uses: None. The DoD 'Blanket Routine Uses' set forth at the beginning of O5D's compilation of systems of records notices apply to this system.

Disclosure: Voluntary. However, failure to provide or update your information may require manual HR processing or the absence of some information.

| ACCEPT | | DECLINE |

ICE MyBiz CEHV? FAQ Home Logout Help

Click <ACCEPT>

20
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Employee

Employee Name  Bell, Tinker Fairy
Work Email Address  tinker.bell@whs.mil

Profile | Disability | Language Ethnicity and Race | Emergency Contact = Education | Training | Certifications/Licenses | Awards and Bonuses
My Profile . . .
Only current work email address in your Profile !

Work Email Address Do not enter personal email addresses.

¥ TIP Flease enter your Wirk Emzil 2ddrace anle and colart the ||ngete button to save.
Work Email address  Tinker.bell @whs.mil Qe

Update

Employee Phone NHumber

“TIP To enter & new Type phone number, select the Add button. To update an existing phone number, select the actual number listed in the Number column. To delete an existing phone
number, select the Trashcan next to the record.

i You can add/update your work and fax numbers.
Type |Humber Delete
Work 703 604-6763 <:§ i <:§
Work Fax 703-601-2339 m]‘]]'
Physical Work Address You can also add your physical work address.

¥ TIP CONUS employees can add or correct their Physical Work Address information by selecting either the Add button, for adding a new address, or the Correction button for updating an
existing address. NOTE: At present, overseas employees cannot update their Physical Work Address, however upcoming Self Service system developments will include this functionality.

[add |

Select Street Address Building Number Suite, Room Number City State Zip Code Country Start Date
Mo results found.

Al
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bl

—Employee

Employee Name  Bell, Tinker Fairy ) ..
Work Emai Address  tinker.bell@whs.mil Click <Training>

Profile = Disability = Language | Ethnicity and Race = Emergency Contact = Education | Training = Certifications/Licenses | Awards and Bonuses

This section displays/captures your training courses that have been satisfactorily completed, to include Prgfessional Military Education (PME). Entries you add through My Biz are marked 'Self
Certified’. Human Resources (HR) may request you provide documentation for verification purposes.

Training from Defense Acquisition University (DAU) and some other sources are systematically updated JL8se wait at least one month after training completion before entering it to prevent
duplication. :
- Please read through the Tips.

Tips:
Training entries can be 'Added’ or 'Deleted"”. To correct a Self Certified entry, delete and "Add’ the course data. Training not marked as 'Self Certified” can only be updated by
your training office.

Continued Service Agreements or Service Obligations are recorded when an employee agrees to a service period(s) of time with an agency in return for the agency authorizing a
training event(s). To view your training related Service Obligation/Continued Service Agreement; go to MyBiz, My Information, Personal Tab, Service Obligation.

Select the 'Add’ button to add new training information.
To "Delete’ self certified training information, first select the training entry and then select the DELETE button.
Training Information

Select Object: | Delete | | [ Add Completed Training Courses.

Select Details |Trng Update Source Trng Course Title |Trr|g Start Date Trng End Date
€ @5how verified MICROSOFT PROJECT <j§ 03-Jun-2009 03-Jun-2009
€ [@5how Verified INTRO TO PROJECT MANAGEMENT 19-Feb-2009 20-Feb-2009
L Show verified NSPS PERFORMANCE MANAGEMENT 17-Aug-2006 17-Aug-2006

€ [@5how Verified . . . .
Please read through the Tips. Any Training you enter will be listed
“TIP  To Print a Training Brief, select the button

below as “self certified” under the Trng Update Source.

Note: Calendars reflect a range of years, so users may need to click several times to find the correct year (e.g., 'Before 1993
'Before1980°; etc.).

Print Training Report Print option

I™ Select Date Range and Sort Criteria

[
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& - - [ @ + Page ~ Safety = Tools ~ @v >

ICE MyBiz ICE PAAV3 FAQ Home Logout Help

m Mavigator v B Favorites »

Update My Information
Cancel

Click <Language>.

Employee

Employee Name  Bell, Tinker Fairy
work Email Address  tinker.bell@whs.mil

Profile | Disability | Language Ethnicity and Race = Emergency Contact Education @ Training = Certifications/Licenses | Awards and Bonuses
NJate a language or its information if the evaluation method is Self Appraisal/Certification. To UPDATE the information contained in a language area, you must select it first. Select the

¥ TIP You will only be able tg
DELETE button to pg ly remove a language from your record. Select the ADD button to self certify additional languages.

Ency Level Reading Proficiency Speaking Proficiency Listening Proficiency Writing Proficiency Source Work Experience Evaluation Method Start Date End Date

™ results found.
t to Share and Release Language Information

ormation you provide in this section will only be used upon your separation or retirement from the Federal Service.
If you have self-certified or formally tested language information stored in your employee record (see My Biz, My Information, My Language Information tab), please read and mark the block as appropriate. You will

not be contacted if you do not mark the blocks.

The Department of Defense and other Federal agencies have placed a high level of importance on critical foreign language skills and regional expertise to meet emerging requirements during times of need, crisis,
and/or national emergency. The Department of Defense and other Federal agencies may want to contact you in the future to determine if you would be willing to volunteer your services or to offer you potential

employment that would take advantage of your language proficiency and/or regional expertise.

I consent to being contacted by the Department of Defense to provide possible language support in times of need, crisis, and/or national

IHo 'l i
emergency.

IHo 'l I consent to the Department of Defense sharing my information with other Federal agencies for the same purposes.

B

Consent to allowing the DOD to contact you in time of need and sharing of your information. “Gancel |

ICE MyBiz ICE PAAV3 FAQ Home Logout Help

Privacy Statement
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@Oracle Self-Service Human Resources: Personal Infar, .. | | & - [ @ * Page » Safety = Tools = @v

n Navigator v R Favorites v ICE MyBiz ICE PAAV3 FAQ Home Logout Help

Update My Information

¥ TIP This information is current as of today's date.

Emobyes tome  Bell, Tinker Fairy Click <Emergency Contact>

Emergency Contact

UUse the Add button to add information about the person you want contacted in the event of an emergency. You may designate more than one person as an Emergency Contact, but only one Primary Contact. To
Update or Remove records, select the radio button next to the record you wish to change, then select the Remove or Update button.

It is suggested that at least two contacts be identified, one should be local and readily accessible and the other someone who is not located within @ 100 mile radius of your home or place of work.

MNote: The information you provide here will be viewable by your supervisory chain and HR Office and will be used in the event of Matural Disasters or National Emergencies.
Emergency Contact

Select Emergency Contact | Update || Remove | | | Add |
Primary Home Work EMgrgency Contact Email
Select Name Contact Number Number Address
@ Douglas, Yes
Jane

Print option

¥ TIP To View or Print your Receipt, pressgfe button below. 1
Please read through the Tips.

R <<§ Click <Continue Updating Your Information> to return to all tabs.

ICE MyBiz ICE PAAV3 FAQ Home Logout Help

Privacy Statement
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@ Oracle Self Service Human Resources: Update My Inf... | |

Department of Defense

m Navigatorv B Favorites v ICE MyBiz ICE PAAV3 FAQ Home Logout Help

Update My Information

Click <Disability>.

- Employee

FFF PRIVACY ACT STATEMENT™==
Collection of the disability information is authorized by the Rehabilitation Act as amended (P.L. 93-112). Every precaution will be taken to ensure that the information provided by each employee is kept to the
strictest confidence and is known only to those individuals in the agency Personnel Office who obtain and record the information for entry into the agency's and OPM's personnel systems. You should also be aware
that participation in the disability reporting system is entirely voluntary, with the exception of employees appointed under Schedule A, SECTION 213.3102{u)(Severely Physically Handicapped); and Schedule B,
section 213.3202(k)(Mentally Recovered). These employees will be requested to identify their disability status and if they decline to do so, their correct disability code will be obtained from medical documentation
used to support their appointment. Mo other employees will be required to identify their disability status if they feel for any reason it is not in their best interest to have this information officially recorded outside of
medical records. We request only that anyene wishing to have this information entered in the agency's and OPM's personnel systems indicate this to their personnel office, rather than intentionally miscoding

themselves, since false responses will seriouly damace the statistical value of the reporting system.
Bell, Tinker Fairy
tinker.bell@whs.mil

Employee Name
Work Email Address

Profile  Disability ity and Race Emergency Contact Education Training Certifications/Licenses Awards and Bonuses

TIP: This section displays your current Disability description. If you do not wish to make any changes, select the 'Cancel' button. This will return you to 'My Biz'.
To update your disability description, select the magnifying glass to access the Search window.

HELP: Select the 'Help' link on the top right-hand corner for more information about 'Updating Your Disability Record Process',

Current Disability Status I do not have a disability

o, Click on the magnifying glass

Update Disability Status

ICE MyBiz ICE PAAV3 FAQ Home Logout Help

Privacy Statement
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@Oracle Self Service Human Resources: Update My Inf. .. | | ﬁ - = [ @ -~ Page ~ Safety ~ Tools = @v

Department of Defense

m Navigator v B Favorites v ICE MyBiz ICE PAAV3 FAQ Home Logout Help

Update My Information

Employee

emloy= ome  Bell, Tinker Fairy Click <Awards and Bonuses>.

vrork Email Address — tinker.bell@whs.mil

Profile | Disability = Language @ Ethnicity and Race = Emergency Contact Education @ Training Certifications/Licenses | Awards and Bonuses
This section captures your monetary and nen-monetary awards. By adding non-monetary awards you are self-certifying the data you enter is valid. Huma ources (HR) may request you provide documentation for
verification purposes. Only non-monetary awards can be added by employee.

TIPS:
Updating awards is limited to the list provided within the list of values. All other awards must be added by your HR Office.

Select the 'Add' button to add new Awards. Pl eaS e read th ro u g h th e Tl p S .

To 'Delete’ Self Certified Awards, first select the entry then select the Delete button. To correct a 'self certified entry, select 'Delete’ and re-enter the awards data under 'add'. Awards marked as 'Verified'
can only be updated by your HR office.

Awards and Bonuses

Select Object: |

Select|nward Update Source |Date Award Earned |Award Type |Amount or Hours |Award Percentage |Award Agency
© Verified 15-Sep-2011 Performance Award $2460 Department of Defense
© Verified 18-]Jan-2011 Special Act or Service Award $932 Department of Defense
©  Verified 03-Jan-2010 NSPS Performance Bonus 4475 Department of Defense
T Verified 03-Jan-2010 NSPS Performance Increase 527 Department of Defense
© Verified 04-]an-2009 NSPS Performance Bonus $6188 Department of Defense
©  Verified 04-Jan-2009 NSPS Performance Increase 1005 Department of Defense
T Verified 06-Jan-2008 NSPS Performance Bonus $9234 Department of Defense
Verified 06-Jan-2008 NSPS Performance Increase 5874 Department of Defense
©  verified 27-Jul-2007 Special Act or Service Award $750 Department of Defense p
©  Verified 31-Aug-2006 Performance Award £2055 Department of Defense

Select Object:

Print Awards Infoermation Report | [
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Department of Defense

N MNavigator v  B® Favorites ICE MyBiz ICE PAAV3 FAQ Home Logout Help

Update My Information

Employee

coptoges e Dol TINKEr Fairy Click <Ethnicity and Race>

otk Emal Addrese tinker.bell@whs.mil

Profile | Disability | Language | Ethnicity and Race | Emergency Contact | Education | Training Certifications/Licenses = Awards and Bonuses

| View Privacy Act Statement |

Are You Hispanic or Latino? (A person of Cuban, Mexican, Puerto Rican, South or Central American, or Spanish culture or origin, regardless of race.)

Instructions: Please select the category or categories with which you most closely identify. To select a category, click in the block next to the appropriate category (ies) and select "ves" from the list of values (LOV).
when all selections have been made, click the "Submit" button to save the changes. To print your SF181, submit your changes first then click on the "Print SF181" button.

American Indian or Alaska Native [Me [=| &

Asian Mo | &

Black or African American |Yes =| &

Mative Hawaiian or Other Pacific Islander (Mo =] (&

white [Ho x| &

| submit | | Print SF181

Cancel

ICE MyBiz ICE PAAW3 FAQ Home Logout Help

Privacy Statement

Update your ethnicity by selecting <Yes> in the boxes deemed appropriate.

Click <Submit> to update your record.
Click <Print SF181> to print the official form for your records.
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Department of Defense

™ MNavigator v B Favorites v

ICE MyBiz ICE PAAV3 FAQ Home Logout Help
Update My Information

Employee

Employes name ~ BEII, Tinker Fairy

e T tinker.bell@whs.mil Click <Education>.

Profile | Disability = Language | Ethnicity and Race = Emergency Contact Education Training @ Certifications/Licenses = Awards and Bonuses

This section displays your education. By updating this information, you are self-ceging the data you enter is valid. Human Resources (HR) may request you provide documentation for verification purposes.
Items that you cannot select can only be updated by HR.

Updates are only needed upon obtaining an additional degree or vocational certi For example, you have a Bachelor's degree and you have obtained a Master's degree.

YTIP To Add: Select the ADD button. @
To UPDATE: Select the entry and select the UPDATE button.

Note: If the 'Education Update Source' is blank or "Verified', the education record was input by Human Resources. 'Self Certified" indicates the record was input by the employee. Only those education entries with a
selection button can be updated. For all others, please contact Human Resources to update.

Education Information

Education Update

Instructional Year Degree [ Cert Credit Credit Type Of College-Major- |Academic Institution
Select Source Education Level Program Attained Hours Type School Minor Name
I High school graduate or certificate of
equivalency

Cancel

ICE MyBiz ICE PAAV3 FAQ Home Logout Help

Privacy Statement

You can add additional education by clicking on the add button. Updates are only needed upon obtaining
additional degree or vocational certificates. Employees can only edit education records that have been self-

certified. Verified entries can only be updated by the HR office. The HR office my request documentation for
verification purposes for education entries that you self-certify.
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M Navigator v  BF Favorites v ICE MyBiz ICE PAAV3 FAQ Home Logout Help

Update My Information

Employee
Employee kame D€l Tinker Fairy Click <Certifications/Licenses>.

tinker.bell@whs.mil

Work Email Address
Profile | Disability | Language | Ethnicity and Race | Emergency Contact | Education | Training | Certifications/Licenses = Awards and Bonuses
This section displays your Certifications/Licenses. By updating this information, you are self-certifying the data you enter is valid. Human Resources (HR) may request you provide documentation for verification

purposes. Items that you cannot select can only be updated by HR.

Certifications/ Licenses — Other Occupational and Professional Information does not include the capability to update acquisition or Information Assurance certifications.

TIPS:
When adding certifications/licenses, you will be asked if you received training, and if so, to link the certification to the specific training entry. If, as a prerequisite to the award of this certification/license you

did receive training, request you review your training history BEFORE adding the certification/license to ensure the training is on file. Go to the Training Tab in My Biz to review/add entries.

To Add select the 'Add' button.

To 'Delete’ select the entry and then select the 'Delete’ button.
To correct a Self Certified entry, delete and 'Add' the certification/license data. If the Certifications/Licenses Update Source is blank or "Verified', the data was input by Human Resources. 'Self Certified’

indicates the record was input by the employee. Only those entries with a selection button can be corrected. For all others, please contact Human Resources to correct.

Certifications/Licenses — Other Occupational and Professional Information:

Select Details Cert/ Lic Update Source Certification/ License Date Issued Expiration Date

No results found.

“TIP To Print a Certifications/Licenses Brief, select the

Print Certifications/Licenses Report

Cancel

ICE MyBiz ICE PAAV3I FAQ Home Logout Help

Privacy Statement

-

You can add Certifications/Licenses by clicking <add>. Before adding Certifications/Licenses, be sure
that the training for this has already been added to the training record.
You can only delete entries that you have self-certified.

Click <Print Certifications/Licenses Report>to print a copy for your records.
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Department of Defense

B Favorites

ICE MyBiz ICE PAAV3 FAQ Logout Help

Mavigator

03 CIV Alternate Pay Pool Administrator My Biz

£3 v Rating Official =y .
My Information
£3 MGR WHS DLSAOGC1000LC .

7 My Biz Update My Information

enterprise using "MyBiz" in whole or in part as a title or logo."

£3 PER WHS ALLSWC1000NH Employment Verification

"My Biz and associated web pages are web-based tools created by the Department of Defense (DoD) as part of
the Defense Civilian Personnel Data System (DCPDS) to allow DoD personnel access to and management of

their personal personnel records. The DoD MyBiz and associated tools can be accessed only by authorized DoD
personnel within a .mil or dodea.edu network. The DoD MyBiz tool has no association with any private or other

Click <Employment Verification>.

Favorites

Personalize

After using your browser to access DCPDS, close
all of your browser windows and restart a new
browser session. Sometimes the browser can
hold that information in memory (e.g. cache, etc)
and some web sites know where to look to find it.
For more information Click here

DCPDS Timing Out "Idle" Motice!

DCPDS My Biz. MyWorkplace and
Human Resources user connections
that are inactive ("idle”) for 60 minutes
will autornatically terminate.

DCPDS Users must select the ‘Log Out’
link at either the top or hottom of the
page to properly logout and exit their
DCPDS Portal session.

CPMS does not maintain Federal Long Term Care
Insurance and Flexible Spending Account Programs. H

e T T T PO
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Employment Verification l

Cancel Continue |

Employee Information

Emplovee N Bell, Tinker Fairy
mp .u,ee ame 39777
Employee Humber
Employment Verification releases employment information and, optionally, salary information to an external organization or person, also known as "Recipient”.

Important!

Prior to completing the Employment Verification request, to receive email confirmation and a copy of the Employment Verification sent to the recipient; please ensure a
valid e-mail address is listed in the "My Email" field belows. If your e-mail address is blank or incarrect, please enter or overwrite the e-mail displayed. You can update
your work e-mail under My Biz=Update My Information=Profile Tab>Work E-mail Address.

Select Information to Send

Select either Employment Information or Employment and Salary Information
Related Information

Employment Information: Releases persenal, assignment and period of service
# Employment Information details.

' Employment and Salary Information
Employment and Salary Information: Releases personal, assignment, period of

service and salary details.

Recipient Information

= -
user@host.domain

* My Email I tinker.bell@whs.mil
UsSErgnost.oomain

Note:Your password-protected employment verification document will be sent to the recipient identified in the "To" line and a copy =]

Select employment verification type to send.
Enter the sender’s email in the [To] box.
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Employment Verification releases employment information and, optionally, salary infermation to an external organization or person, also known as "Recipient”. ]

Important!
Prior to completing the Employment Verification request, to receive email confirmation and a copy of the Employment Verification sent to the recipient; please ensure a
valid e-mail address is listed in the "My Email" field below. If your e-mail address is blank or incorrect, please enter or overwrite the e-mail displayed. You can update
your wark e-mail under My Biz=Update My Information=Profile Tab>Work E-mail Address.

Select Information to Send

Select either Employment Information or Employment and Salary Information
Related Information

Employment Information: Releases personal, assignment and period of service
& Employment Information details.

' Employment and Salary Information
Employment and Salary Information: Releases personal, assignment, period of

service and salary details.

Recipient Information

*To ' tinker.bell@whs.mil

user@hast.domain

* My Email  tinker.bell@whs.mil
user@hast.domain
Hote:¥our password-protected employment verification document will be sent to the recipient identified in the "To" line and a copy
@ of the document will be sent to the e-mail address identified in the "My Email” line. A second e-mail, containing the password, will
be sent to you based on the e-mail address you identified in the "My Email" field. For your protection, the e-mail containing the

password will not be sent to the individual identified in the "To" line. It is your responsibility to share the password with the
intended recipient.

Click <Continue>.

‘ Cancel | | Continue |

-

Please make sure to read the “Note”!
You are responsible for the password to view the employment verification document.
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Employment Verification - Acknowledge and Submit

I'n

‘ Cancel ‘ | Back ‘ ‘ Acknowledge and Submit

Employee Information

Employee Name  Bell, Tinker Fairy . ;
Employee Number 00777 Click <Acknowledge and Submit>,
Recipient Information

tinker.bell@whs.mil
tinker.bell@whs.mil

Tao
My Email - S—
Reference Number 165624 _20120118060407

By selecting the "ACKNOWLEDGE and SUBMIT' button, I understand and acknowledge that 1am sending my employment or employment and salary
information to the email addressee via the internet.

Preview

Information Current as of 18-Jan-2012
Employer Washington Headquarters Services
Headquarters Address W28D 21 DDAADC 872D26
WASH HQS SVCS
HUMAN RESOURCES DIRECTORATE
NCR HUMAN RESOURCE SVCS CTR
PERSONNEL SERVICES

NrOoAMNrT CWe & FUALITATIAN WWFACIT M

Duy station - Please continue to watch. Do not attempt to input.
Social Security Mumber (last 4-digits only)

Employment Status This is for your viewing pleasure.
Most Recent Start Date  21-Aug-2005
Original Hire Date  10-Jun-1985
Total Time With Employer 26 years 7 months 8 days

I«


mailto:tinker.bell@whs.mil
mailto:tinker.bell@whs.mil

Department of Defense

N Navigator ¥ B Favorites v ICE MyBiz ICE PAAV3 FAQ Home Logout

Disclaimer: It is your responsibility to ensure the recipients listed receive your Employment Verification.

My Warning

Bv selectina "Yes" vour password-protected Employment Verification will be sent in a protected PDF document to  tinker,.bell@whs.mil ¢

tinker,.bell@whs.mil A second email containing the computer generated password will be sent to you at nina.hunter@whs.mil. ¥ou are responsible for
prevumy we pasawoeld to the intended recipient so the document can be viewed.

Be sure to read the Disclaimer and the Warning.

ICE MyBiz ICE PAAV3 FAQ Home Logout

Privacy Statement

Click <Yes> to continue.
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n Mavigator v BF Favorites v ICE MyBiz ICE PAAV3 FAQ Home Logout

D Confirmation
An e-mail containing employment verification has been sent to  jhker bell@whs.mil, tinker.bell@whs.mil

Depending on email traffic at your location, delivery of the Employment Verification emails should be within 15 minutes. Please keep in mind if your email box is full, you will
not receive the email. If you did not receive the email notification within 15 minutes and your email box is not over the size limit, submit once more. If that is still
unsuccessful, please contact your Component's Help Desk - the Contact list is available on the DCPDS Portal Page.

Return To Home <§|

ICE MyBiz ICE PAAV3 FAQ Home Logout
Privacy Statement

This is the confirmation that emails were sent.

Click <Return To Home>.
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Extra line breaks in this message were removed.
This message was converted to plain text,

Fram: S © 7 7 nSystem [mybiz_myworkplace @dcpds. cpms. osd.mil] Sent: Wed 1/15/2012 5:07 &M
To: tinker.bell@whs.mil
Cc
Subject: Employment Verification 165624 _201 20115050534
F

Document password: SBA3CBEA4

A i i i tinker.bell@whs.mil | i .
This e-mail contzins the password for the e-mzil attachment sent T .ocoooooe oo 0il IT is your responsibility to

provide this password to the recipient. Use this password To open your copy of the Employment Verification as well.

This is a system generated email; please do not reply to this message.

The email containing the Password to open the attachment will be sent to you.

Again, please note, it is your responsibility to send
the Password to the Sender.

4
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This message was converted to plain text,

From: HR Employment Verification System [myhiz_myworkplace @dcpds. cpms. osd. mil]

Ta: ”_ ' u T .

o tinker.bell@whs.mil

Subject: [WARNING : MESSAGE ENCRYPTED] Employment Verification for | Tinker Bell

Sent: Wed 1/15/2012 5:07 AM

-] Message | Z‘,Employewerification.pdf {42 KB}

The Employment Verification for TinkerBell  is attached in a password-protected document.
The employee will provide you with the password.

Reference Number for this verification is 155624 _28128118868534.,

This is a system generated e-mall; please do not reply to this message.

Double Click the attached PDF Document to open.

| w1
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'‘Employesterification. pdf is protecked, Please enter a Document Open

'E Password,
Enter Password: I"""""| -

OF Cancel |

Enter the password that was provided in the email to open the document.
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2 adobe Acrobat Professional - [Employee¥erification.pdfl - |5’ |£|
IElFile Edit  Wiew Document Comments Tools  advanced  Window Help — =] =l

B E @ E - § - % H Search ﬁ Create PDF - |E§ Comment & Markup ﬁ Send for Review - @ Secure - Z Sign - I_% Forms -
@[ 1 s O - @[3 v @

=7

| ©hiect Data Todl

Employment Verification

This document contains personally identifiable information. As the recipient of this information, you are
responsible and legally accountable for safeguarding this product in accordance with any applicable
national, state or provincial, or local laws that pertain to the protection of personally identifving
information at vour location.

Employment Information

Dear Sir or Madam.

Madel Tree 1 Pages‘ Signatures 1 Bookmarks

The following information 1s provided in response to your request for an Employment
Verfication: Reference Number: 165624 20120118060634.

Employvee Name: Bell, Tinker Fairy
Information Current as of: 18-Jan-2012

Emplover: Washington Headquarters Services
Headguarters Address:
W2ED 21 DDAADC RB72D26
WASH HQS SVCsS
HUMAN RESOURCES DIRECTORATE
NCR HUMAN RESOURCE SVCsS CTR
PERSONNEL SERVICES
PERSONNEL SYS & EVALUATION, WASH. DC
Duty Station: ALEXANDRIA / ATLEXANDRIA / VIRGINIA

- Commernts ‘ Aftachmerits

This is the Employment Verification Document
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SELF SERVICE HR
MY PERSONAL INFORMATION

DISCLAIMER: "My Biz and associated web pages are web-based tools created by the Department of
Defense (Do) as part of the Defense Civilian Personnel Data System (DDCPDS) to alloww Dol personnel
access to and management of their individual personnel records. The Dol My Biz and associated tools
can be accessed only by authorized Dol personnel within a .mil network. The Dol My Biz tool has no
association with any private or other enterprise using "MyBiz" in whole or in part as a title or logo.”

VWHS HRD
Application Guidelines for My Biz / My Workplace

Please read all information below before attempting to access the applications.

*F* This application is available to current WHS HRSC serviced employees only.
Only accessible from official government workstations.

My Biz allows employees on-line access to view information from their official personnel records including
appaointment, position, personal, salary, benefits, awards and bonuses, performance and personnel actions.
In additicon, employees can update their work telephone number, email address, handicap codes, ethnicity
and race identification, foreign language proficiency and emergency contact information.

My Werkplace brings key information about personnel togetherin one place for supernvisors. My Workplace

keeps supervisors informed abouttheir employees’ personnel actions. This tool is used to generate and
maintain peformance plans to NSPS.

VWhat You Need to Know.......

Click on the below items for more inforigation.

Self Service (MyBiz-MyWorkplace)

FPAA (Future Item)

DCPDS

Go to http://www.whs.mil/HRD .

Click Civilian.

Click My Biz / My Workplace.

Click Self Service (MyBiz/MyWorkplace) or DCPDS
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Human Resources Directorate (HRD)

Crvilian Job
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. Evaluatcn)
Hot ltems
New - Dol Hinng Reform
Realignment of
WHS Civilian HR
Transacfional Funcions

Employee Satsfachon
and Engagement Program

Civilian Finess and
‘Wellness Program

Popular Topics
Washington DC Area Dismissal
and Closure Procedures

Emesrgency Locator Hofine
Perscennel Pelicies/Procedures
Contact Us

News

Perzonnsl Hites

AT Sl

IWHE Manzaged Programs and Projects

Benefits Civilian Military Campaigns  About HRD

Home > HRD = Apply

Self Service (My Biz/My Workplace)

23 February 2012 PSED MY BIZ Training Handout <j§

30 Jan 2012 - Self Service User Guide

17 Feb 2011 - MyWorkplace, Employee. Emergency Contact Information

26 Oct 2010 - Logon Instructions

26 Oct 2010 - Update My Information:

« Education

« Jraining

« Cerifications/Licenses

« Awards and Bonuses

« Self Service Employment Verification
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Department of Defense

WHS Online

Human Resources Directorate (HRD)

IWHS Managed Programs and Projects d

Benefits  Civilian Military = Campaigns About HRD

Home » HRD = Civilian

DCPDS

23 February 2012 PSED DCPOS Training Handout

23 February 2012: PSED CSU Training Handout

23 February 2012: DLA RPA Tracker
30 January 2012: CSU User Guide

30 January 2012: DCPDS User Guide
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